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THE UNIVERSITY OF BRITISH COLUMBIA

UBC BOOKSTORE

CUSTOM COURSE MATERIALS CHECKLIST

Date submitted





Term
_        1_        2_        3_        4
 
Course Name


       Course Number

           Section(s)






4 letter code



     3 digit code & A?B?C?

Expected Enrollment



or Students Registered




Will print as close to registration as possible, b/c students will share, photocopy etc.  Reprints in 24-48 hours!

Desk Copy(ies) for Professor(s) or Teaching Assistant(s)?








Not for UBC Libraries, approximately 1 per 20 students please to minimize cost of pkg

Same package as before? Yes, Same / or with Changes / or No, this is a New Pkg

For Copyright clearances; calculating royalties: TABLE OF CONTENTS,








            MUST BE INCLUDED
Binding: Spiral  Yes/No
Cerlock: Yes/No
When is package needed by?















Please allow 3-8 weeks depending on term, size of pkg and # of students

Package will be 3-hole punched, double-sided, and shrink-wrapped unless specified otherwise

Special instructions














Instructor’s Name on Cover

















FIRST NAME


LAST NAME

Originals sent back to
the Department
or








Contact
















PHONE NUMBER




E-MAIL

